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Directions
104 £ 10 A 30 HE¥ XSGR ESR
108 4% 8 H 28 H B4 HE R AL GHEEIEE

Passed by director of Student Affairs Meeting on Oct. 30th, 2015
Amendments approved by Student Affairs Meeting on Aug. 28th, 2019

1 RREARZHEERIEEY ZHEERER o RIBARRE G A
SIERZEYINER S 803 RE 807 {FHE » sl EAR 244
KEISEYREEL ) (DUTNEAER) -

Article 1 National Taiwan Normal University Student Lost and Found

Directions (hereinafter referred to as These Directions) were formulated

with reference to Article 803 to 807, Part III Rights In Rem, Civil Code to

regulate the standard procedure for the lost and found items in National

Taiwan Normal University (hereinafter referred to as NTNU).
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Article 2 These Directions apply to lost items or cash found by faculty

members and students on campus. They do not apply to lost property
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found off campus, but if the person who picks up a lost property off
campus sends it to the Office of Student Adviser, these Directions are
applied. If a person not from NTNU picks up a lost property on campus
and sends it to the Office of Student Adviser, he/she shall provide a valid
I.D. and deposit the lost property with the Office of Student Adviser, or
the Student Advisers Office shall assist in reporting lost property to the

police.

3~ B AR EHEIIE (EEEAIE) ZiaEY (&) 0 K
RERAMEEASTHE A SHEER -

Article 3 When lost items or cash are sent to the Office of Student

Adviser, the Office of Student Adviser shall advertise the owner of his

claim to the items or cash in accordance with relevant articles of the Civil

Code.
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(1) The announcement for lost items or cash:

1. Use the NTNU Registration Form for Lost Property (appendix
1) to fill in the name and quantity of the lost property as well
as the name and phone number of the person who picks up
the lost property. Once the lost property picked up by faculty
members and students is sent to the Office of Student Adviser,
the Office of Student Adviser shall notify the owner to claim
his/her property. The property will be displayed on the Lost
and Found website of the Office of Student Adviser for six
months, and if the lost property is not claimed by then, it will
be given to the person who picks up the lost property, or

NTNU acquires its ownership.
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2. The owner shall provide a valid I.D. and signature to claim the

lost items or cash.
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(2)
1.

2.

The announcement for lost items or cash being picked up:
Use the NTNU Registration Form for the Lost Property Being
Picked Up (appendix 2) to fill in the name and quantity of the
picked-up lost property as well as the name and phone
number of the person who picked up the lost property. The
Office of Student Adviser shall indicate the fact that the
property will be announced on the Lost and Found website of
the Office of Student Adviser for six months, and if the owner
does not claim it before the last day of the announcement,
then either the person who picks up the lost property or NTNU

acquires its ownership.
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2. If the owner of the lost property can be identified, he shall
be notified to claim the property. If the owner cannot be
identified, the Office of Student Adviser shall announce the
lost property on the Lost and Found website of NTNU for six

months.
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3. The owner shall provide a valid I.D. and signature to claim

the lost items or cash.
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. If the lost property has a certain expiry date, it is perishable,

/

or if the cost to preserve it is excessive, the lost property can

be either recycled, or reported to the police.
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(3) For the lost property being picked up that has no owner:
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1. If lost the property has been announced on the Lost and Found
website of the Office of Student Adviser for six months, but
the owner does not identify and claims it before the last day of
the announcement, then either the person who picks up the

lost property or NTNU acquires its ownership.
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(1) If the person who picks up the lost property does not claim
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the property after being noticed, extra notice shall be given

(appendix3).
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(2) If the person who picks up the lost property does not claim

the property after the notice in accordance with the preceding

paragraph, or the ownership is waived, the lost property shall
be sold by auction or be waived in accordance with its value.

The proceeds of the sale will be donated to be the emergency

funds of the Office of Student Adviser.
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2. For the lost items or cash being picked up that has neither been
received by the owner nor the person who picks up the lost property:
(1) Cash being picked up will be donated to be the
emergency funds of the Office of Student Adviser.
(2) If the items being picked up have economic value to
be sold in charity sales, the proceeds of sales are
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donated to be the emergency funds of the Office of
Student Adviser in accordance with the preceding
paragraph.

(3) Items unsuitable for charity sales shall be recycled.
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Article 5 ltems suitable for charity sales refer to objects with

economic values, including office supplies, books, backpacks, handbags,

sports equipment, watches, rings, translation machines, electronics. Items

unsuitable for charity sales refer to personal belongings, including all

kinds of I.D., bank cards, credit cards, keys, glasses, etc.
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Article 6 The rules of charity sales
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(2) All items for charity sales shall be exhibited in public. Using the

property of charity sales for personal benefits is not allowed.
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(3) A list including the date, name, quantity, price of the property,
and the department, name, and student ID of the buyer shall be
compiled and reported a week after the charity sales. Any missing

or changed details is not allowed.
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(4) Under normal circumstances, if the lost property being picked
up remains unsold after the charity sales, it shall be listed in NTNU
lost property for destruction list (appendix 4) by the Office of

Student Adviser, and shall be recycled after the list is approved by

signature.
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Article 7 If the item involves national security, confidential
documents about public security, guns, explosives, drugs, then the item
shall be reported to relevant divisions, and the identity of the person who
picks up the items shall be confidential if necessary.
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Article 8 A reward shall be given to the person who picks up lost
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property in accordance with the NTNU Student Reward and Punishment

Directions at the end of the semester.
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Article 9 These Directions and any amendment to these Directions

W

are implemented upon passage by the Meeting of Student Affairs and

approval by the NTNU president.



